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Instructional Video  

Viewing Open Public Solicitations 

 

 

 

 

This Quick Reference Guide (QRG) is designed to help you understand how to view open solicitations in eMMA. 

If you need help at any point, please email the eMMA helpdesk at emma.helpdesk@maryland.gov.  

 

 

<Place Holder for Instructional Video> 

  Step-by-Step Instructions 

1. Navigate to eMMA at https://emma.maryland.gov. 

2. In the upper right-hand corner, enter your email address and password, the address you used when you created 

the account, in the Login field.      

 

Figure 1: Login Space for Vendors in eMMA 

 

 

 

1. From your homepage, click Sourcing on the top ribbon; then click Public Solicitations.  

 

Figure 2: Button for Public Solicitations under Sourcing tab. 
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This will display the list of Public Solicitations. 

 

Figure 3: List displaying public solicitations. 

1. Click the drop-down menu under round Status to show all solicitation status options. 

2. Click Open to show only open solicitations. 

 

Figure 4: The Open button under Status 

3. Results will display onscreen. 

 

Figure 5: Results of Open Public Solicitations. 
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4. To open a solicitation and view it, click the name of the solicitation you want to add. 

 

 

Figure 6: Name of the Solicitation located next to its code. 

 

5. This will open the page containing all the solicitations information. On this page click the Add to My Solicitation 

button to add the solicitation to My Solicitation section.  

 

 

Figure 7: Add to My Solicitations button. 

6. Click Sourcing on the top ribbon, then select My Solicitations from the drop-down menu. 

 

Figure 8: Sourcing tab and Button for My Solicitations 
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7. You will see the solicitation you added to your list in My Solicitation like the example below. 

 

 

Figure 9: Solicitation appearing under My Solicitation. 
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