Bid Tabulation
eMMA Quick Reference Guide

eMaryland Marketplace Advantage

OVERVIEW
This Quick Reference Guide (QRG) is designed to help you understand and locate the Bid Tabulation feature
in eMMA.

Logging in - eMMA Homepage

1.) Log in to eMMA using your username and password. If you do not have an eMMA login, access public
solicitations by clicking the Public Solicitations button on the right side of the screen. Proceed to step 3.
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Lost your password?

eMaryland Marketplace Advantage

eMMA is Maryland’s new online procurement platform used to connect the vendor community with
contracting opportunities from state, county, and local government entities. Registered vendors will
receive notices of bid opportunities, can submit bid responses online, and may obtain bid results
online.

Qualified vendors may also complete the self-certification process for the Small Business Reserve

“f’“ New Vendor? Register Now

»
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(SBR) Program and Veteran-owned Small Business Enterprise (VSBE) Program. 448 Vendor Search
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eMMA facilitates an open, transparent, and efficient procurement process. We look forward to doing
business with you!

Additional information can be found in the Frequently Asked Questions and Quick Reference Guides.
Any questions please contact the eMMA Help Desk at eMMA.helpdesk@maryland gov.

Accessing Public Solicitations

2.) Click the Sourcing tab at the top of the page and choose View Public Solicitations.
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You have now logged onto eMaryland Marketplace Advantage
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Viewing Public Solicitations

3.) Locate your solicitation by BPM ID or Title, then click on the solicitation name to open it.
4.) Note: The solicitation status must show as “Responses Open” in order to view Bid Tabulation.
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< 9 % View Public Solicitations
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Click Title to view soliciation
Status must show Responses Open

ID Title Status ﬁle / Close Date Main Category Solicitation Type Issuing Agency Bid Holders List eMM ID

BPMOO00566 Bid Tabulation Test - QRG 7 Tesponses™y 1/9/2020  Office Equipment and Accessories and e it ion for Bid * Maryland Department of View
Opened Supplies Human Services
BPMO00565 Bid Tabulation QRG Test Closed 1/9/2000  Office Equipment and Accessories and \ep. 1 ivation for Bid * Maryland Department of View
Supplies Human Services
BPMOO00564 Bid Tbulation QRG Test Closed 1/9/2000  Office Eauipment and Accessories and ey iyion forgig 7 Marviand Department of
Supplies Human Services
BPMO00563 Bid Tab REP Double Responses Lss2020  Live Plantand Animal Materil and RFP: Double Envelope = Maryland Department of
Opened Accessories and Supplies Proposal Human Services
NO Electronic responses Bid Responses Live Plant and Animal Material and . ) + Maryland Department of '
BPMO00561 1/8/2020 IFB: Invitation for Bid Vi
Tabulation Tarang 0107 Opened 18/ Accessories and Supplies nvitatien for Bt Human Services o
BPMO00S60 QRG Eié Tab Responses Verzozo  Live Plantand Animal Material and B Invitation for Bid + Maryland Department of iew
Opened Accessories and Supplies Human Services
NO Electronic respanses Bid Responses Live Plant and Animal Material and ) ) + Maryland Department of :
BPMO000559 1/8/2020 IFB: Invitation for Bid v
Tabulation Tarang 0107 Opened 18/ Accessories and Supplies nvitation for Bt Human Services e
BPMO00559 Bid Tabulation Tarang 0107 Closed 1/8/2020 v Plantand Animal Material and IFB: Invitation for Bid * Marland Department of View
Accessories and Supplies Human Services
BPMO00S58 Bid Tabulation Tarang 0107 Responses 1/8/2020  Live Plantand Animal Material and IFB: Invitation for Bid * Maryland Department of View
Opened Accessories and Supplies Human Services
BPMO00557 Testing Bid Holders Jan 2 Responses 1/31/2020  Live Plantand Animal Material and IFB: Invitation for Bid * Maryland Department of View
Opened Accessories and Supplies General Services

Bid Tabulation Table

5.) Scroll to the bottom of the page to view Bid Tabulation Table.

General Info. ~ Sourcing ~ Contracts. Ja 9 VendorT. v (QRGTest 1)

< D % Bid Tabulation Test - QRG (BPM000574) : Lot 1 / Round 1 =]
Issuing Agency

. Maryland Department of Human Services en
i Solicitation Info
Procurement Officer / Buyer  Email

Q&AForum Jenna SANDUSKY isandusky@nitorpartn...
Solicitation Summary
Prepare Response Procurement Program Participation Goals

Questionnaire
Pricing

Response History Solicitation Links

Access to questionnaire

Access to pricing form

Attachments
Bid Tabulation
Vendor Name Total Bid Amount
am 1,935.00
SERTA 2,250.00
QRGTest 1 2,175.00
Resulilsl o
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