
REV. Questions? Email 
emma.helpdesk@maryland.gov

This Quick Reference Guide (QRG) is designed to help you understand and locate the Bid Holders List feature 
in eMMA.  The Bid Holders List shows available contact information for any vendor who has acknowledged 
receipt of a solicitation.

1.) Log in to eMMA using your username and password. If you do not have an eMMA login, access public 
solicitations by clicking the Public Solicitations button on the right side of the screen. Proceed to step 3.

OVERVIEW

Log in - eMMA Homepage
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2.) Click the Sourcing tab at the top of the page and choose View Public Solicitations.
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3.) Locate your solicitation by BPM ID or Title.
4.) Click View under the Bid Holders List column.

View Bid Holders List
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5.) A box will populate with all vendors who are on the Bid Holders List. Results cannot be saved, 
exported, or downloaded.

Please note: Vendors who acknowledge receipt of a solicitation appear on the Bid Holders List.


