
REV. Questions? Email 
emma.helpdesk@maryland.gov 

This Quick Reference Guide (QRG) is designed to help you understand how to register and renew SBR 
certification once you’ve created your account in eMMA.

Log in using the email and password populated from the Registration page.

OVERVIEW

Logging in – eMMA Homepage
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SBR Registration
1. Click “General Info” at the top of the screen.
2. Click on “Company Profile” from the drop-down.
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3.   Under “Apply for the SBR Program?” click Yes.
4.   Click Save”

SBR Registration (continued)
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5.  Navigate to the “Credentials” tab on the left side of the screen.



REV. Questions? Email 
emma.helpdesk@maryland.gov 

SBR Registration (continued)
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6.   In the Certifications section, click “Add Certification” to access Credentials/Documents section.

.
7.   Under “Type” choose "Certifications/SBR Application.”
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8.   Complete all required fields marked with an asterisk. (*)
9.   Click “Save.”
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REV. Questions? Email 
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10.   Click “Submit Application.”
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Note:  If you meet the eligibility standards, eMMA will update your vendor profile in the 
“Company Info” section to reflect “Approval Status” as “Approved.”  Your vendor profile 
update will include your SBR number and a one year “expiration date.”

02 Aug 2019

SBR Registration (continued)

SBR Registration/Renewal
eMMA Quick Reference Guide



REV. Questions? Email 
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NOTE: To renew your SBR certification, follow the same steps (1–10 above) for Registration.  

A notice will appear on your “Company Info” page in eMMA when your SBR certification is 30 days from 
expiration.

1.  Click the blue alert link to navigate directly to where you can renew, or hover over alert for instructions, as 
shown.
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.

2.  Click ”Add certification.”
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SBR Renewal



REV. Questions? Email 
emma.helpdesk@maryland.gov 

3.    Under “Type” choose “Certifications/SBR Application.”
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4.    Complete all required fields marked with an asterisk. (*)
5.    Click “Save.”
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REV. Questions? Email 
emma.helpdesk@maryland.gov 

6.   Click “Submit Application.”
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Note: eMMA will automatically set a new “Expiration Date” and the “Date Status” will show as a 
green dot.  Your SBR will remain the same.
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